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Journals article formatting

A first, the scientific format may seem confusing for the 
young scientist as every journal has its own requirements

Misunderstanding? → Look out for others, 

how they do it!
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Before submission

• Do a proper research (sufficient data)

• Find the right journal for your research

– read (there) articles covering similar topics

• Read the author instructions 

and format your article according to

specific journal requirements (not always 
strictly necessary)
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Why is manuscript formatting important?

• Time to publication may be shortened with correct formatting

• Manuscripts that do not meet journal formatting requirements (title page 
information, abstract structure, reference style) are often sent back to 
the author without review, up to several weeks after the manuscript 
was first submitted.
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Requirement for formats of article journals

• Each academic journal has a specific requirement and its own style of formatting:

– Title (various capitalization methods)

– Authors (abbreviating)

– texts 

– figures (and their referencing)

– tables (and their referencing)

– references

29. 10. 2020

Slide 6 of 45

Journal formatting requirements

• The requirements for how the manuscript 
should be formatted for the review process may 
be different from the format of published 
articles.
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Formatting

• Arrange texts, paragraphs and figures within a specified 
margin and position.

• Ensure that references are presented in correct style

• Use the TEMPLATE of the journal (if available) for the 
working document to ensure correct formatting according to 
the journal standard.

• Make sure that your manuscript looks clean, is easy to read 
and won't get rejected because of sloppy formatting.
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The link position 
may not always be 
obvious, but it is 
with 99% chance 
there ☺
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It used to be 15 
pages, nowadays 
(2020), it is 19 pages!
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Examples of different formats
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Unknown formatting / Free format submission

The journal guidelines don’t include any instructions regarding font, line spacing, 
margins, or other layout issues. How should I format the text of my paper?

• Consistency and simplicity are essential. The font should be easy to read, and the 
layout should be consistent throughout the paper. Times New Roman size 12 font, 
double line spacing, 1-inch margins, and half-inch indentations at the beginning of 
each paragraph (using the tab key, not the space bar) are widely accepted 
standards.
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Language control

• If English is not your native language you may want to have your manuscript 
edited by a native speaker or use a professional language editing service, where 
editors will improve the English to ensure that your meaning is clear and identify 
problems that require your review. 

• YOU ARE THE LAST READER!

• Manuscripts should be proof-read and have 
English language errors corrected before 
submission as the editor may have to return 
papers due to poor language usage

• Check misprints, use proofing tools
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Editing service

• Standard Editing is a full check of the language, 
grammar, and sentence structure, as well as a check 
for correct and natural word usage. (Use this service 
if you are confident about the structure of your 
manuscript and are looking for a language and 
grammar check.)

(price per word around $0.05)

• Expert Editing is an in-depth edit that improves the 
structure and flow of your manuscript and ensures 
the language is of publication quality. (Use this 
service if your manuscript needs in-depth editing 
and you would like to receive suggestions about 
how to improve your manuscript.)
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authorservices.wiley.com
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Editing service

• Using an editing service is neither a requirement nor a guarantee of acceptance for publication
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Submission checklist

29. 10. 2020

• Read chosen journal requirements (author guidelines / free format)

• Read Submission system guidelines (ScholarOne, Editorial Manager,..)

• Familiarize with possible Peer review outcomes (i.e. how to write 
rebuttal)

• Create a researcher ID (i.e. ORCiD)
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Manuscript submission
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Manuscript submission
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Manuscript submission
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Do not forget to add: 
-Cover letter
-Highlights

Here you are literally 
selling your work! Classify your work (selection 

of more areas is possible):
Suggest reviewers: -Funding sources?

-Data in Brief?
-Method article?

Special issue 
option
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Manuscript submission
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Sometimes there are no strict 
rules for manuscript layout 

(Free format submission) 
Wiley publisher…146 journals
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References

• Definition: Reference is a 
relation between objects in 
which one object designates, 
or acts as a means by which to 
connect to or link to, another 
object. 
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References
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Zotero – download from: zotero.org 
Free reference manager
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Zotero – MS Word integration
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Inserts a list of 

references at the 

manuscript end

To be used before 

submission

Used to change 

reference style
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Zotero – Libre Office integration
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Inserts a list of 

references at the 

manuscript end

To be used before 

submission

Used to change 

reference style

Zotero plugin toolbar:

Refresh

Inserts a new citation
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Adding resources to 

local library
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Single citation – „one by one“
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After clicking Add 

citation, fulltext search 

from local library is 

possible
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Single citation – „one by one“
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IEEE style reference after 

inserting bibliography 

(single entry)
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Multiple citations
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Switch to Standard 

view for multiple 

citation insertion
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Multiple citations
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Drag and drop local 

library records for 

multiple citation 

insertion
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Multiple citations
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Multiple citation within 

written text
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Download reference style for selected journal

• https://www.zotero.org/styles

• Currently includes 9885 different styles!
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Thank you for your attention!
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